4.4
NOTE AND MEMBERSHIP FEES

Policy Number: 020A/06/04
Scope: The policy organises the levy of note and membership fees on student accounts.
Policy:

Departments must budget annually for note fees on the prescribed lists provided by the Student Fees
Division. These budgets must be submitted to the Student Fees Division before 30 November of the
preceding year.

These funds are transferred to the Departments’ respective N cost points (e.g. cost point xxxxN) via the
Student Fees Division (after they have been levied to the student accounts) for use. This journal is usually
run at the end of the March, on completion of the student registration.

NB: It is extremely important that these N cost points not be over- or under-budget, as they are not
supposed to display a credit or debit balance at year end. Consequently, the tariff per copy should be
considered carefully when the budget for notes is drawn up.

Since this is a real-time levy, it is important to note that no late budget requests will be accepted.

Other fees that are directly levied to the student account, e.g. membership fees, laboratory fees and
travelling expenses, are journalised once a month to the relevant cost points (CP + ACC 5599).

This journal runs only on the first working day of the new month. It therefore implies that, although levies are
already displayed on a student account by the 5" of a month, for example, the payment to the respective
cost points will only taking place on the first working day of the next month.
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